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From: The Registrar				To: All Academic Staff

Ref:	AU/REG/016/432				Date: 7th May, 2026

2025/2026 ANNUAL STAFF APPRAISAL AND PROMOTION EXERCISE FOR ACADEMIC STAFF
The above subject refers. All academic staff of the University are to note that the process for the 2025/2026 annual staff appraisal and promotion exercise has commenced and, in view of the foregoing, members of the academic community are expected to the fill the annual staff appraisal forms for academic staff and submit at their various departments (see form attached).

Each form, accompanied by an up-to-date Curriculum Vitae (following the recently approved format), should be submitted to the Dean of the Faculty not later than 22nd May, 2026.

Thereafter, recommendations of the College/Faculty’s Appointments and Promotions Committee (A&P) in respect of qualified candidates should set out, in detail, candidates’ contributions to research, teaching ability, including teaching loads, as well as academic and administrative responsibilities held (See the Approved Guidelines).

The Guidelines for Promotions of Academic Staff with Promotion CV Format can be accessed at https://achievers.edu.ng/promotionguidelines-2026 or at the College/Faculty offices.

In the case of recommendations for Readership or Professorship, College/Faculty Appointments and Promotions (A&P) Committee shall meet under the chairmanship of the Provost/Dean to review the candidates’ papers. Please note that an A&P Committee at the College/Faculty level shall comprise all senior lecturers in the College/Faculty (Senior Lecturer, Reader and Professor).

Where publications are cited, the A&P Committee, in making the recommendation, shall include a careful review of those publications. Both authorship and percentage contribution to every publication should be specified. To claim authorship means being able to defend publicly the intellectual contents of the publication(s) under reference i.e. having full knowledge of the works one claims to have co-authored.

Kindly note that CVs, which are not in conformity with the approved Promotion CV Format (see first attachment to the Promotion Guidelines), will be rejected. All publications cited in the CV, together with letters of acceptance in respect of papers already accepted for publication, in the year of promotion should be deposited with respective Faculty Officers.

2025/2026 PROMOTION EXERCISE TIMETABLE
1. Collection and Submission of Annual Staff Appraisal Forms – 11th to 15th May, 2026.
2. Consideration of the Appraisal Forms by the College/Faculty A&P Committee – 18th May to 22nd May, 2026.
3. Submission of the Recommendations of College/Faculty A&P Committees to the Registrar - 1st - 5th June, 2026.
4. Consideration by Central A & P Management Committee – 9th – 13th June, 2026.
5. Consideration by AP and DC Committee of Council – July 2026.
6. Consideration by Council – July 2026.

[
Please be informed that all submissions should be in hard and electronic copies. The e-copies should be sent to registrar@achievers.edu.ng. 

Thank you.

Mr. S. Adebayo Olagunju
Registrar 

CC:
Ag. VC
Bursar
Librarian
GM, Achievers Ventures 
Provosts
Deans of Faculties
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