ACHIEVERS UNIVERSITY, OWO
(PERSONNEL AFFAIRS DIVISION)

ANNUAL STAFF APPRAISAL FORM
ACADEIC STAFF

Period of Report: 20………../20…………


INSTRUCTIONS

a) 	Reporting officers are to complete the form in ink.
b) 	Give a clearer picture of the officer’s strengths and weaknesses. Do not 	make comments 	which are obscure or which merely repeat what has been 	indicated by the marking in the 	box: but include general comments which 	complete the picture on specific points.
c)	Please note that Officers should normally be informed in writing of any 	faults or short-	comings which result in an adverse report. Reporting 	Officers are personally responsible 	for carrying out this duty either at the 	time of rendering the report or previously. If for 	any reason a Reporting 	Officer considers that it would not be in the interest of the 		University or the Officer concerned that an adverse comment should be 	brought to his 	notice, the reason should be clearly indicated. Also note 	that you have a continuing 	responsibility throughout the year to discuss 	with your staff their failings; it is wrong to 	let them drift in the mistaken 	belief that they are performing satisfactorily.
d)	The progress/short-comings recorded by the Officer during the period should 	be clearly 	stated.

PART A
(To be completed by the member of staff)

1.  Full Name:……………………………………………………………………..	
				(Surname First)

2.  Department:……………………………………………………………………

3.  Personal File No:……………………………………………………………….

4.  Date of Birth:…………………………………………………………………..


5.  Marital Status:…………………………………………………………………

6.  Sex:……………………………………………………………………………..

7.  Educational Qualifications:……………………………………………………
					……………………………………………………
					……………………………………………………
					……………………………………………………

8.  Date of 1st Appointment:……………………………………………………..

9.  Position of 1st Appointment:……………………………………………………..

10. Date of Confirmation of Appointment:……………………………………….

11. Date and Grade of Last Promotion:…………………………………………..

12. Present substantive post:………………………………………………………

13. Self improvement Courses/Conferences undertaken in the last three years
			…………………………………………………………………..
			………………………………………………………………….
			………………………………………………………………….
		
14. Schedule of Duty:………………………………………………………………
			     ………………………………………………………………
			     ………………………………………………………………
			     ………………………………………………………………
			     ………………………………………………………………
			     ……………………………………………………………….

PART B
1. (To be completed by the Head of Department)

	Key to Grades:
	A	=	Outstanding 
	B	=	Very Good
	C	=	Satisfactory
	D	=	Fair
	E	=	Poor

	Criteria
	Weighting
Maximum
Points
	Scores

	i)  Academic/Professional Qualifications: B.Sc., M.Sc., PhD
	10
	

	ii) Teaching:
     a)  Length of Service                15
     b)  Load                                    10
     c)  Quality                                 10
Teaching (Professorial)
     a)  Length of Service                 10
     b)  Load                                      5
     c)  Quality                                 10
	


35


25
	

	iii)  Current Research
	10
	

	iv)  Recognized Publications
       (Non Professorial)
       (Associate Professor/ Professor only)
	
25
30
	

	v)   Contributions to University, and the Nation
	5
	

	vi)   Administrative Experience
       (Associate Professor/ Professor only)
	5
5
	

	           TOTAL
           PERCENTAGE
	
	



From Assistant Lecturer to Lecturer II candidate must score not less than 4 points.

To qualify from Lecturer II to Lecturer I, candidate must score not less than 8 points.

To qualify from Lecturer I to Senior Lecturer, candidate must score not less than 12 points.

To qualify from Senior Lecturer to Reader/Associate Professor, candidate must score not less than 18 points.

To qualify from Reader to Professor, candidate must score not less than 24 points.

2.  General Remarks:……………………………………………………………………...
     …………………………………………………………………………………………...
    ……………………………………………………………………………………………
    ……………………………………………………………………………………………


…………………………………………			                     …………………….
Signature of Head of Department						Date

3. Comment by member of staff:
    I certify that I have read the contents of this report and that my Head of Department has 
    discussed them with me. I have the following comments to add…………………………..
    ………………………………………………………………………………………………
    ………………………………………………………………………………………………


…………………………………						………………………..
 	Signature 									  Date


4.  Recommendations of the Academic staff Appointments and Promotions Committee:
     ……………………………………………………………………………………………..
     ……………………………………………………………………………………………..
     ……………………………………………………………………………………………..
     


…………………………………						………………………..
 	Dean’s Signature 									  Date


5.   ASSESSMENT SHEET
      Assessment by the University Appointments, Promotions, and Disciplinary
      Committee (AP&DC)
       
	
	S/N
	Assessment
	A
	B
	C
	D
	E
	Remarks

	i)
	Quality of Teaching
	
	
	
	
	
	

	ii)
	Current Research 
	
	
	
	
	
	

	iii)
	Quality of Publications
	
	
	
	
	
	

	iv)
	Contribution to the 
University and the Nation
	
	
	
	
	
	



Remarks:………………………………………………………………………………………
	    ………………………………………………………………………………………..
	    ………………………………………………………………………………………..
	    ………………………………………………………………………………………..


…………………………………					          …………………….
Vice-Chancellor’s Signature							Date
4

